Instructions for filling up Self Assessment Form

1. Self assessment form is to be filled by each faculty member once annually covering the period from 1st July of previous year to 30th June of current year and has to be submitted to HoD latest by 20th July every year, with exception for this year, to be submitted by 30 September 2015.

2. HoD will complete their part on the form and forward the same to Dean (Academics & Research) by 31st July every year, with exception for this year to be submitted by 10th October 2015.

3. Dean (Academics & Research) will put his observation on each Form and forward to VC by 14th August of every year, with exception for this year, to be submitted by 15th  October 2015.

4. VC will review each faculty’s performance put his remarks and in case of undesirable or below par performance the faculty will be suitably, advised by VC personally and intimated the same in writing.

Instructions for Faculty

1. Faculty may maintain a record of all their academic and co-curricular activities throughout the year, so that the data and information is readily available while filling up the Self Assessment Form.  This is also an opportunity for self introspection and corrective action for the benefit of one self and the University.

2. Item 1 to 10 - fill the data required.

3. Item 11 - in column attended / organized fill as applicable, in case organized then indicate position in organizing committee/setup. In case attended award 1, 3 or 5 API points for less than one week, one week and two or more than two weeks programs respectively. In case of programs organized award 5, 10, 20 API points for programs of less than one week, one week and two or more than two weeks duration and add 5 API points in case of Chief/Principal Organizer. 

4. Item 12 -  

12.1. (A) & (B) Maximum API score for each will be 30 which will be broken into two components of 25 and 5.  25 Score is to be allotted if 95% or more classes are engaged, 15 if 80% classes are engaged and 0 if less than 80% classes are engaged.  In case classes engaged are between 80% & 95% then API score may linearly vary between 15 and 25.  API score of 5 be allowed if classes engaged are in excess of norms / schedule.

12.2 – API score out of 10 be allotted for each of the sub-components viz. knowledge resources consulted, prescribed, additional resources based on participative decision making, proposals for modification resulting in coverage beyond syllabus.  However, maximum total API score for this component (12.2) will be limited to 35.

12.3 & 12.4 – API score for 12.3 and each subcomponent of 12.4 shall be 10.  However, API score for 12.3 & 12.4 combined will be limited to 30.

5. Item 13 – Total API score for this Item will be clipped at 60.

13(A) – 5 API points for each activity, 10 API points instead of 5 if played a lead role, subject to a maximum of 20.

13(B) – 5 API points for each activity in the capacity of In charge/Chairman, 3 API points in the capacity of member, subject to a maximum of 20 API points.

13(C) – 10 API points for each position Director, Dean, HOD, Time Table In charge, In charge Training & Placement, Chairman of Institution Level Committee, any other Similar level position. 5 API points for each Membership of Institution Level Committee or Individual Responsibility Assigned at Institutional Level, Subject to a maximum of 20 API points.

13(D) – 10 API points each for outside Institute, 5 API points each for within Institute, subject to a maximum of 20 API points.

13(E) – 1/2/3 API points each based on level, quality and effort involved, subject to a maximum of 10 API points.

6. Item 14 – 

	Pub. Code
	IJ
	NJ
	OJ
	IC
	NC
	LC
	PN
	OA

	API Points for Each
	15
	10
	7 if ISBN/ISSN Number  3 Otherwise
	10
	08
	06
	04
	02


(a) Augment above scores as under:

Indexed Journals – 5 points,  Impact Factor between 1 & 2 – 10 points, Impact Factor between 2 & 5 – 15 points, Impact Factor >5 – 25 points.

(b) For Joint Publications distribute API points as under:

First/Principal Author and Corresponding Author/Supervisor/Mentor would share equally 60% points and remaining 40% points would be shared equally by all other authors.
7. Item 15 - 


	Published by International Publisher after Peer Review
	50 per book

	Published by National Publisher with ISBN/ISSN number
	25 per book

	Published by Local Publisher with ISBN/ISSN number
	15 per book

	Chapter in any of the above categories
	20% of the category per chapter


In case of jointly authored books:

(a) Two Authors – 60% to First/Principal Author and remaining 40% to the other author.

(b) More than Two Authors - 40% to First/Principal Author and remaining 60% to be shared equally all the other authors.

8. Item 16 – 

(a) Sponsored Research Projects with grants of Rs. 10 lakhs or more, Rs. 3 lakhs in case of HSS & Management, 20 API points for each project.

(b) Sponsored Research Projects with grants between Rs. 4 to 10 lakhs, Rs. 1 to 3 lakhs in case of HSS & Management, 15 API points for each project.

(c) Sponsored Research Projects with grants between Rs. 0.5 to 4 lakhs, Rs.  0.25 to 1 lakhs in case of HSS & Management, 10 API points for each project.

(d) For Consultancy Projects apply (a), (b) & (c) above with amount and API points reduced to 50% level.

(e) In case of Joint projects share API points as in case of jointly authored books.

9. Item 17 – 

(a) M.Tech./M.Phil./D.D./M.S. degree awarded only – 5 API points per candidate.

(b) Ph.D. degree awarded – 10 API points per candidate.

(c) Ph.D. Thesis submitted – 7 API points per candidate.

(d) On going Ph.D. for more than six months – 3 API points per candidate.

(e) In case of joint guidance share API points as in case of jointly authored books.

10.  Item 18 – 7 API points for each membership, 10 API points for each Chairmanship, subject to a maximum of 20 API points.

11.  Item 19 – API points may be awarded keeping in view importance, novelty, effort, uniqueness etc. up to a maximum of 30 API points. However, if a Patent/Technology Transfer/ Product/ Process has been obtained/ developed then 30 API points for each National level output or 50 API points for each International level output be awarded.  

Instructions for HoD:

HoD will verify the API scores as per API scheme given above and the activity, change self assessed API scores if deemed fit and put their remarks on each item. The overall remarks of HoD should include comments on ability, willingness and efforts to keep abreast of advancements and diversifications and student handling and satisfaction level as also initiatives for development and advancement of department, active participation in departmental activities.
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